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Frequently Asked Questions on Annual General Meeting and Voting
These Frequently Asked Questions on Annual General Meeting and Voting have replaced the version contained in pages 14 to 15 of
the circular of BOC Hong Kong (Holdings) Limited dated 13 April 2010 (the “Circular”) despatched to its shareholders on the same
date. Unless otherwise stated, capitalized terms used herein shall bear the same meaning with those defined in the Circular.
Q : AM I ENTITLED TO VOTE?
A : You are entitled to vote if you are a holder of Shares as of the record
date on Thursday, 20 May 2010.
Q : HOW CAN I VOTE?
A : How you vote depends on whether you are a registered or nonregistered shareholder. You are a registered shareholder if you have
a share certificate registered in your name. You are a non-registered
shareholder if your shares are registered in the name of an intermediary
(for example, a bank, a trustee or a securities broker). Please refer to
the following Q&As on how to exercise your right to vote in either case.
Q : HOW CAN I VOTE IF I AM A REGISTERED SHAREHOLDER?
A : As a registered shareholder, you may vote in one of several ways:
(a)

Attend the meeting
You are entitled to attend the AGM and cast your vote in person.
In the case of corporate shareholder, the corporation must have
submitted a properly executed proxy or appointment of corporate
representative.

OR
(b) By proxy
If you do not plan to attend the AGM, you may cast your vote by
proxy in one of two ways:
•

•

You may authorise the Chairman of the AGM to vote
your shares. You may convey your voting instructions by
completing the proxy form dispatched to you on 13 April
2010 in full, sign and return it to the registered office of the
Company; OR
You may appoint some other person to attend the AGM
and vote your shares on your behalf. You may appoint up
to two proxies to represent you. Your proxy needs not be
a shareholder of the Company but he/she must attend the
AGM in person. If you choose this option, you should print
your appointee’s name in the blank space on the proxy form
dispatched to you on 13 April 2010, and complete and return
the proxy form by following the detailed instructions stated
on the proxy form.

To ensure that your vote is recorded, your proxy must be received
by the Company no later than 3:00 p.m. on Tuesday, 18 May 2010.
Q : HOW CAN I VOTE IF I AM A NON-REGISTERED SHAREHOLDER?
A : If you are a non-registered shareholder and your shares are held by an
intermediary (for example, a bank, a trustee or a securities broker), you
will not receive a proxy form. You should contact the intermediary if you
wish to vote.

date, and delivering it to the Company’s registered office. However,
in order to be valid, this latter proxy form should be received by the
Company no later than 3:00 p.m. on Tuesday, 18 May 2010.
If you are a non-registered shareholder, you may revoke a proxy or
voting instruction given to an intermediary by written notice to the
intermediary, provided that the revocation is received before the
deadline prescribed by the intermediary for such purpose.
Q : CAN I ATTEND AND VOTE AT THE AGM IF I HAVE RETURNED A
PROXY?
A : Even if you have completed and returned a proxy form, you can still
attend and vote at the AGM if you so wish.
Q : HOW ARE VOTES TAKEN AT THE AGM?
A : All resolutions put to shareholders at general meetings will be voted on
by poll.
Q : HOW CAN I KNOW THE OUTCOME OF THE POLL RESULTS?
A : The outcome of the poll results will be posted on the Company’s
website at www.bochk.com and the Stock Exchange’s website at
www.hkexnews.hk as soon as practicable following conclusion of the
votecounting.
Q : HOW CAN I PUT FORWARD A PROPOSAL FOR CONSIDERATION
BY THE SHAREHOLDERS AT A GENERAL MEETING?
A : The following persons (the “Requisitionists”) are entitled to put
forward a proposal (which may properly be put to the meeting) for
consideration by the shareholders at a general meeting:
(a)

any shareholders holding together at least 2.5% of the Company’s
issued share capital; or

(b) any group of at least 50 shareholders holding together at least
20,000 Shares of the Company.
The request must be made in writing, signed by the Requisitionists and
received by the Company not less than six weeks before the meeting
if it is proposed to pass a resolution or not less than one week before
the meeting in all other cases. The requisitionists must deposit a sum
reasonably sufficient to meet the Company’s expenses in complying
with such request.
Q : HOW CAN I CONVENE AN EXTRAORDINARY GENERAL MEETING?
A : Any shareholders holding together at least 5% of the Company’s issued
share capital may request the directors to convene an extraordinary
general meeting. The requisition must state the objects of the meeting,
be signed by the requisitionist(s) and deposited at the registered office
of the Company. The Directors shall, within 21 days of the deposit of
the requisition, call a general meeting to be held within a further period
of 28 days.

Q : HOW WILL MY SHARES BE VOTED IF I RETURN A PROXY FORM?

Q : WHAT IF I HAVE A QUESTION?

A : By properly completing and returning a proxy form, you are authorising
the person named in the proxy to attend the AGM and to vote your
Shares. The Shares represented by your proxy form must be voted as
you instruct in the form. If you do not specify in the proxy form how you
wish the votes cast, your proxy will exercise his/her discretion as to how
he/she may vote.

A : If you have any questions regarding the AGM, please contact the
Company Secretary as follows:

Q : CAN I REVOKE A PROXY?
A : If you are a registered shareholder and have returned a proxy form, you
may revoke it by completing and signing a proxy form bearing a later

Address : 52nd Floor, Bank of China Tower,
1 Garden Road, Hong Kong
Tel. No. : (852) 2846 2700
Fax No. : (852) 2810 5830
Email : investor_relations@bochk.com

