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Welcome to “CBS Online”. You can now manage your corporate bank accounts more conveniently over the

internet anytime, anywhere.

n Input “Corporate Internet Banking Number / Login Name”, “User ID”, and “Verification Code”, then press

“2FA Login”.
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BOC CORPORATE BANKING SERVICES ONLINE

Welcome to

1 i -
IIZ:tJr;:u:Jnrate Internet Bankin | 012875635309760

:Iow in a few easy steps!

& (Hong Kenag) and Chiyu Banking

i
{fier comprenensive and

1
:NumberiLogin MName :
1 1
\UserID |EFLB05
1
| 4dhw

fernet Banking Senvice - "CBS

1
Werification - ] ¥
iCode Q\'d;?w~

Refresh Image

Basic Login

Forgot User ID

Ined to meetthe needs of
‘tomers. Application is easy
ftour Gustomer Service Hotline

- = . [}
ZFA Login !

® Primary Users: Please visit our branches for your user ID.
® Delegated Users: Primary users can login to “CBS Online” and retrieve your ID from “Management” > "User Settings"

> “User List” page.

v

CBS Online

Practical Information

’ Reminder for use of *Verification Code™
for first time

¥ Senice Directory

¥ Remittance Handbook (New)
¥ How to Apply

¥ Howto apply "Security Device”
.-

ﬂ Input “Corporate Internet Banking Password”, then press “Login”.

® PR FIRIT

BOC CORPORATE BANKING SERVICES ONLINE

Corporate Internet Banking
Password

Forgot your password?

Welcome to

CBS Online

¥ Reminder for use of “Verification Code”
for first time

¥ Senice Directory

¥ Remittance Handbook (Mew)
¥ How to Apply

¥ Howto apply "Security Device”
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a Please confirm the related terms, then press “Accept”.

Terms and Conditions for Corporate Internet Banking

Conditions for Services

(Note: Chiyu and NCB are no longer members of BOCHK Group. The relevant webpages will be updated as soon as possible.)

z Bank of China (Hong Kong) Limited

z Chiyu Banking Corporation Limited

v

u Reset your password by inputting the current and new password.

@ PR ERT
BOC CORPORATE BANKING SERVICES ONLINE

Welcome to

CBS Online

1
:Please enter your new | |(8—'12 :
\password chars) 1 ) !
{ d comprise atleast any 2 types ofthe combination of uppercase letters, lowercase letters, numbers and symbols,
h 3 or more consecutive identical characters.
1 |
IP|EESE re-enter your new | | hfyourpassword, you cannot use your old password or login name as a password.
ipassword '
1

1
! TR !
1Eorgot your password? ¥ Confirm :

v

@ R ERT
BOC CORPORATE BANKING SERVICES ONLINE

|

Welcome to

CBS Online

Your new password is now activated

} Start using corporate internet bz




a Input the serial number on the back of the Security Device.

Security Device Activation

1. Please enter the serial number on the back of the Security Device.

Serial Number \ H H |(e.g. 12-1234567-8)

4. Mobile Phone Number
IN03TTTT

Please ensure the correciness of your e-Mail address and Mobile No..If you required to change the e-Mail address / Mobile No., please update them via User Setting.

Animportant SMS will be sentto the above mobile phone number. Please ensure that:
- your mobile phone is switched on;
- your mobile phone has good signal reception;

- your mobile phone has sufficient memory for storing SMS. : . —
pSubmit

h 4
v

E After the setup, you can use CBS Online immediately.

=

Upon this confirmation, your Security Device is effective immediately.

Security Device Activation

Request Security Device Activation

Serial Number 10-0016783-0
e
1 Please inputthe SMS One Time Password (OTP)] | BE '
: Mote: # the SM3 OTP will be sent to your registered mobile phone number only. :

»Confirm

Input the SMS One Time Password (OTP) @ 18itran
sent to the registered mobile number. BN OFCHINA

Conditions for Services | Important Motice and Privacy Pol
COPYRIGHT & BANK OF CHINA (HONG KONG) LIMITED. A
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Authorisation Setting

P) Account Setup

For security reasons, any transactions setup via CBS Online needs to be authorised by Authorised Users.
Therefore, after the first login, Primary User needs to setup the authorisation setting for each of the accounts and
users.

For ease of use, we have two authorisation modes that is tailored for different business needs:

“Standard Authorisation Mode” is applicable to the small and medium enterprises with simple structure
and following characteristics:

* Number of Authorised Persons for each transaction not more than 2

* Number of Authorisation Groups not more than 2

* Number of Authorisation Matrices not more than 5
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a “Advanced Authorisation Mode” is applicable to the company with a more complex structure. Please
change the authorisation mode in “Management” > “Authorisation Mode Settings”.

Steps to setting up “Standard Authorisation Mode”

@13_ A Home g liE (@2 Online Ci
-

BANKING SERVICES ONLINE Management

ashManagement Trade Services CreditCard Insurance Investment N Activity Record 4

Authoris ation Mode Settings

You are here: Home

User Settings > ‘:
General Authorisation Settings Authoris ation Matrix Settings »
Trade Services Authorisation Settings BeneficiaryAccount List Authorisation Settings
Payroll and Autopay (Payme nt Type) Authorisation Settings | Holder's AccountList
Addressing Semrvice Authorisation Settings | Change Password i
. Other Settings >
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@ hER{t2E FIRT A Home ¥ |iE @5 Online Customer Senice Co.
BOC CORPORATE BANKING SERVICES ONLINE
My Shortcut « ' Cash Management Trade Services CreditCard Insurance Investment MPF Authorisation Centre Download Centre Tools i
Activity Authorisation Mbde User ho Beneficiary Account List Authorisation | Holder's Account Change Other
Record Setings Settings Settings List Password Settings

PR OSSR PY S - --u--m---m-------_m-ﬂs

Al.lﬂ'lﬂ'ﬂsatlﬂn Matl'lx SEﬂJI"I gs "Help Q Senice Directory [:@ Glossary @'i Add to My Shortcut

» General Authorisation
Settings

™ Trade Senices
Autharisation Setfings

[
1
1
1
1
1
1
™ Payolland Autopay 1
1
1
1
1
1
1
1

() Supports Single Authorisation Only

Payment Type:
Autharisation Setfings

™ Addressing Service
Autharisation Setfings

i

One Authorisation Group Only (Aonhy)

Two Authorisation Groups (Aand B)

(o) Suppons Single and Dual Authorisation

(@) Two Authorisation Groups (Aand B)

E () One Authorisation Group Only (Aonly)
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Customers can set transactions to require Single Authorisation (that is, one user creates the
transaction, and one user performs authorisation), or Dual Authorisation (that is, one user creates the
transaction, and two users perform authorisation). While customer needs to choose one of the modes
of authorization, each account (ex. HKD Current Account or USD Current Account) can be customised
to have different setting.

v

@ hERE%ME FRT # Home (%9 Online Customer Service Contactus
BOC CORPORATE BANKING SERVICES ONLINE
My Shortcut l Cash Management Trade Services CreditCard Insurance Investment MPF i Centre Download Centre Tools im|
Activity Authorisation Mode User Beneficiary Account List Authoris ation Holder's Account Change COther
Record Settings Settings Settings List Password Settings
» General Authorisation You are here: Management > Authorisation Matrix Settings > General Authorisation Settings
Settings Steps lIl 4 ﬂ 4 El 4 E‘ EJ in Q Semice Directory, |E \i:‘ﬁ Glossarny
" Trade Senices
Authorisation Settings User Information v
™ Payroll and Autopay
(Payment Type
Authorisation Settings Authorisation Settings -
» Addre ssing Service Transfer Transaction -
Authorisation Settings To Holder's Accounts
o Authorisation Limit of Each Group (HKD)
___________________ -
1 Inbox (2) 9 ________ - A ] : Avh A+ B3

" ] Apy authorisation] ! | | | Jo | | | |

\ ! linit to all accounts : i
To-Do list - 0 oo P
Jr——— e ___________________________________________________ T

¥ Pending Authorisation: 0

¥ Pending Repair: 0 0

 Refectes 012875-00415307 | [999399 | | | |l | | |
. XX 000000 ;
» General Sevices: 0 O0OCPO0000. = 1 st s s s e sl s e s S e sl e S S S S e e e s e i

% Trade Services: — | oo

o A B
| | | | Authorisation Group A, B: Each user can be
"‘ grouped under Group A or B, to distinguish the
different authorisation limit or types of
authorisation transactions they are allowed to
perform.
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If you do not want to set authorisation limit for a particular group (e.g. B), please leave field B
blank. If one Authorisation Group (e.g. A) is the subset of another Authorisation Group
combination (e.g. A+B), the latter (A+B) must have a greater authorisation amount than the
former (A).
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[] Apply authorisation Please select “Apply authorisation limit to all accounts” if
SR — T needed and enter authorisation limits in the boxes. Press
“Sumit” upon completion. Press “Clear” if you want to clear
all settings.
Note:

¢ |f you need to make payrolls, bill payments, issue e-cheques or transfer funds to other third party accounts in other means,
please estimate the required transfer limit.

¢ |f the system shows that the authorisation limit must not be greater than the “Daily Accumulated Debit Limit of Payments to
Other Third Party Accounts” as stated in account opening documents, please download the “Daily Accumulated Debit
Limits Amendment Form” under “More” > “Download Forms” of BOCHK website, complete and submit the original form
to us either by visiting our branches or by mail to the address stated in the form.

¢ If you have not made any transfer to other third party accounts within 18 months, “Daily Accumulated Debit Limit of
Payments to Other Third Party Accounts” will be reset as “0” automatically. You need to complete the above form to increase
relevant debit limit and send it to BOCHK for processing.

v

| Verification
Confirmed by Please press e to generate a 6-digit Security Code on your device screen. 590':‘;-:2?
BLIER Please enter your S-digitSecurityCodelzl
Warning

After this setting is completely authorised and takes effect, it may result in changing the s tatus of all general transactions pending authorisation (if any) which are
related to this / thes e holder's account(s). Pleas e visit "Authorisation Centre” to review and process related transactions. For details , please refer tothe "Help”
page.

e R

e ———

y N

Enter the Security Code to confirm changes — the setting can be further
adjusted subsequently as required.
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D) User Setup

Primary User (or authorised Delegated User) can manage User’s setting via CBS Online:

Create new User and assign Authorisation Group to define functions and accounts they are authorised to
access.

Amend existing User setting including changing Authorisation Group to define functions and accounts they
are authorised to access.

Put designated User’s account access on Hold (User cannot log into CBS Online until the account has
been reactivated).

Delete designated User’s account.
Reset Password for designated User’s account.

Apply for new, replace, status reset or report loss Security Device.

: Customer needs to apply in person for adding new Primary User accounts.

Primary User can view all the existing Users and create new User.
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BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut + l Cash Management Trade Saﬁmgiredi(:ard

Activity Authorisation Moo thorisation Matrix BeneficiaryAccount List Authoris ation Holder's Account
___________ Record Settings Settings Seftings List
)
v User List : You are here: Management == Bt ]
feeoooaoo-t  steps [P H[3]0[4] & pin @ ¢
™ Esxsting User Records
™ Terminated Records )
Refer to User Setti|Please Select
SelectUser #
£ Inbox HORA
Remarks -# The respe ﬁg}‘ﬁ ill be specified under "Referto User Settings” according to selected users. The Menu will dis
a Creating new User:
User Information
UseriD | ‘
UserName | ‘(Must be identical with the nam e on the identity docum ent)
Identification Please Select
D T “ ”
— | ‘ Input “User ID” & other personal
Identification
Docum ent Number - -4 information for new user. Select the
aceents ' e mean of “Designated Transaction
Eessases L ' Notification”, ~ “Language”  and
password
Woblle Phone Number | I “Authorisation Group” for the user.
Countryand Area

- Phone Num ber
Code

Em ail Address

Designated transaction ~ Means ofNotification:SMS and Email
notification and e- Language Selection

Chequele-Cashiers () Traditional Chinese
Order notification ~
() simplified Chinese

() English



9 Please check the “Apply for Security 2
enieian = --4 Device” box if needed and press
“Submit”.
Note:

o After identity verification, “User Name”, “Identification Document Type” and “Identification Document Number” cannot be changed.

e “Authorisation Group” of “Standard Authorisation Settings” represents the authorisation group of ALL transactions of the
user. It can be classified as group “A” or group “B”, or neither of them. You can choose the authorisation group for a user
here, and then set up the transaction limits for group “A” and “B” through “Authorisation Matrix Settings” later.

Example:

A user cannot belong to 2 groups, e.g. group “A” for fund transfer, and group “B” for payroll at the same time.

If a user does not belong to any authorisation group, the user cannot authorise transaction but can make enquiry and input
transaction.

v

Builzag uoijesiioyany

E You can refer to the existing “User Settings” and make further amendment.

@ PRELEE FERT # Home @9 Online Customer Senice ~ Contact
BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut « l CashManagement Trade Services CreditCard Insurance Investment MPF i Centre Download Centre Tools
Activity Authorisation Mode Authorisation Matrix BeneficiaryAccount List Authoris ation Holder's Account Change Other
Record Settings Settings Settings List Password Settings
» User List You are here: Management > User Settings > User List ‘ ‘
Steps II|>E}|§| > é) Print @' Help g} Service Directory
" Exsting User Records
* Terminated Records i
Refer to User Setti|Please Select N
T | AGMES
SelectUser # HORA
1 Inbox (2)
Remarks :# The respe JESSS)Y‘W ill be specified under "Referto User Settings" according to selected users. The Menu will displaythe users’ rights
automatic: VEN

¥ Pending Athorisation: 0 Functional Rights Settings -
Pending Rey 0 = = =
> naRepst [[] Corporate Mobile Banking Settings -
“ Rejected
¥ GeneralServices: 0 Corporate Mobile Banking Biometric Authentication Receive Nofification
¥ Trade Services: —-
[ ] Cash Management -
Payments
m Transfer Espress TransferFPS Telegraphic Transfer Demand Draft
BOC Remittance Plus Stop Cheque Request Cheque Book Payroll
Useful Information Payroll (Payment Type) Bill Payment Auto pay-Out Autopay-Out (Payment
Type)



Transfer Services

L

D) Transfer Services

You can simply make transfers to other bank accounts within BOCHK (except the Group’s overseas account) via
the “Transfer” tab.

n @ PEIRERME EIRT

BOC CORPORQTE BANKING SERVICES OMNLINE
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SELLNCUHEDEINENIR Sovices  CreditCard  Insurance  Investment |

FIE-FTT-IE!rltE: eivahles|'|'|meDepusit Currency Exchange = Main

cps W’ 2] [3]

My Shortcut + l

SadINnJD
v
=
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Express Transfer (RTGS/  (* Optional input)

@ PIREES FIRT A Home X | (@5 Online C

BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut + l OECLRELEL NG Trade Services  CreditCard  Insurance  Investment MPF  Authorisation Centre Download Centre  Management Tools

Enquiry Eelatlls Receivahles|'|'|me Deposit CurrencyBExchange Mainhenance|

Steps g » @F @ é Print (?} Help i_ﬂ Service Directory &) Add to My

» Transfer

" Express Transfer (RTGS/{  (* Optional input)

CHATS) (A Traditional Chinese characters are allowed)
» EPS Transfer
" Telegraphic Transfer Use Template * | | Q

" Demand Draft Debit Information

" BOC Remittance Plus

1
: Debit Account :
™ Bill Payment ' 1
1 Account Currency 1
" Autopay-Out L I R e
. epaynent\falue
Autopay-Out (Payment M me=e
Type) | S e et et M S S B S e P eSS pt e
Beneficiary Details
P Pawoll | e I SO i Y S e S S e e R
1
* Payoll(Pam ent Type fmourt DebitCurrency ~ HKD 1 Debit Amount 1
» e-Cheque PawentCurrencylF’lease Select- Payment Amount l:l
pasicalCheque ; Exchange Rate Preferred Rate v :
oEm :
F Inbox (2) : Exchange Rate :
:Beneﬁciary () Holders /Listed ‘0\ (® Mon-isted # Customer I:I :
T i :
1 1
) } 1 Account Number 01287500415307 0
» Pending Athorisation: 0 " A
» Fendng Repair 0 [ Name | ‘ _________________ b
o Select Debit Account and its Account Currency 9 Input Debit Amount
e Input Payment Value Date 0 You may select Holder's or a third party’s account as

Beneficiary, as long as it is held with BOCHK. Input Account
number and Name.
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Telegraphic Transfer Services

PP Telegraphic Transfer Services

You can simply make transfers to any bank accounts to any country/region via the “Telegraphic Transfer”
function.

n @ PRERM ERT

BEOC CORPORATE BANKING SERVICES ONLINE

My Shortcut ~ | [REEEUILEUELEIUIINY Services  CreditCard Insurance Investment MPF Authorisation Cer

Payments Receivables | Time Deposit CurrencyBxchange Maintenance |

P Transfer You are here: Cash Management = Payments = Telegraphic Transfer

steps [» 2] [3] & F

" Express Transfer (RTGS/
CHATS)

9'* Telegraphic Transfer E

-]
L5
®
Q
1
1))
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Telegraphic Transfer

S3JINJD

Use Template * | | Q

B e R R e R e e e e T T I e e e e e e e T T T

Debit Account # 012-875-0-041530-7 XXX XOO0OCKKK XXX (KX XXX [ | €4

Account Currency | HKD bt

Amount Please press here for CNY remittance details
L R e S o i o A i o A s T e ) o o 1
1 i} ) 1
'RemitCurrency |AUD |"~" Remit Amount |
I :
1 1
' Payment Purpose |Please Select il

Exchange Rate |Preferred Rate Exchange

Type *

Exchange Rate

Charges Handling charges (Details) and correspondentbank charges will be deducted in the way/from the account thatyou

() Handling charges to be deducted from the selected account #

Debit Account # [ 012-875-0-041530-7 XX X000000CK XXXXX (XXX 200000 [ | 4

PccountCurrencyl HKD L
CorrespondentBank Charges to be bomne hyl Please Select.

E (@) Handling charges to be deducted from the remit amount and correspondentbank charges to be borne bythe beneficiary |

10



=

-]
=
®
(=]
1
2
=)
=
(7]
-]
1
)
-
0
=
®
1
7

SadInJd

1

Beneficiary Bank Details
Country/Region ICMADA

O swerca !

(®) Selectand enter bank details from the ha:nklist

___________ -l

Province / City/ il\fﬁN COUVER
Autonomous .
Region :
Bank Name 4 1| BANK OF CHINA (CANADA)
1
Branch Name /| (yANCOUVER BRANCH)| ™ |
Sub-Branch Name |
‘ 1
1
1
Address * A 11123 Lougheed Hwy
1 BC
1
1
A

You may directly input SWIFT Code, or select the bank details (including bank name, address, etc)

or
Beneficiary Bank Details
Country/Region ICPNADA

(®) SWIFT Code BKCHCATTVAN |

C' Selectand enter bank details from the bank list

B eneficiary Details
Beneficiary () Listed Q @® Mon-listed # Customer l:l
Account Type Reference *

Account Number / | 0235145678957
1BAN Details

Name & LBC Limited

(Please input the benefician/s address information in the "Address"below )

Address * A 234 Glenn Street
BC

Amaxmum of 28 Chinese or 140 English characters in a maxmum of 4 rows is allowed for the Name and Address (CNY

Remittance to the Mainland of China, a maxmum of 27 Chinese or 136 English characters in a maximum of4 rows is allo

Remarks:# Notice will be sentto you after yourcompanyhas completed a payment transaction to a non-registered beneficiaryaccount.
Cormrespondent Bank Details *

[] ifyou can provide Correspondent Bank Details of the Beneficiary Bank, please click this box

Remitting Date
Remitting Date () Submit Application Now
() PaymentValue Date | YYYY/MWDD




Bill Payment

P» Bill Payment

You can make payments to designated merchants through Bill Payment function.

n @ PRERM ERT

BOC CORPORATE BANKING SERVICES ONLINE

He Services CreditCard Insurance Investment MPF  Authorisation Centre Dow

My Shortcut v .3 ash Menagement

@ ayments
P Transfer You are here: Cash Management > Payments > Bill Payment

steps [ 2] [3] & pin @

Receivables ‘ Time Deposit Currency Exchange Maintenance ‘

" Express Transfer (RTGS/
CHATS)

> EPS

Points to Note

- Notice will be sentto you after your companyhas completed a payment fransaction to Banking :
Telegraphic Transfer Brokers.
(* Optional input)

" Demand Draft (4 Traditional Chinese characters are allowed)

BOC Remittance Plus Bill Pay]mnt
................ :
9" Bill Payment | llse Temnlate * | | @
E Bill Payment
Use Template * | ‘ Q

F'Ieaﬁe Select
Merchant Name 8 SECURITIES LIMTED
AEON Credit Service (Asia)Co, Ltd.
AlAInternational Limited (HKD Payment)
AlAlnternational Limited (RMB Payment)
AlAlnternational Limited (USD Payment)
AAMPF
AXAChina Region Insurance Company Limited
BANK OF CHINAGROUP INSURANCE CO LTD
BANK OF CHINAINTERNATIONAL LIMTED (HKDj ~ 1~~~ ="~ Select Merchant
BANK OF CHINAINTERNATIONAL LIMTED (USD)
BEALife Limited
BWMW Financial Services HK Ltd.
BOC Group Life Assurance Co Ltd
BOC Group Life Assurance Co Ltd
BOC-Prudential EasyChoice MPF Scheme
BOCI Securities Limited
Blue Cross (Asia-Pacific) Insurance Limited
Bright Smart Futures & Commodities Co Ltd
Bright Smart Securities International (HK) Ltd
CHILDREN'S CANCER FOUNDATION
CHINAINDUSTRIAL SECURITIES INTERNATIOMAL B
CLP Power
CSsL
CSL Prepaid Recharge - Mobile No.
Caritas Bianchi College of Careers

a Bill Payment
Use Template * |

Merchant Information

Merchant Name |EIOC Group Life Assurance Co Ltd

Customer I

Reference *

Input Merchant Information

Lo | ‘ such as Customer Reference
(if applicable), Bill Type, and
Bill Invoice Number, etc.

Bill Type [01 - Premium (HKD)[¥]

Number

1
1
1
1
Bill Invoice 11201022188 | MerchantPaymentInformation '
1
( Policy Mumber) :

oy
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Debit Informatio
e e o e e 1
Debit Account : |U12-8?5-U-U41 530-7 XK XO000O00OCO00CK OO0 X000 | v | {j\ |
1 1
Payment Currency ; HKD Payment Amount | 500 ® E
1
1 ]
Payment Value | YYYYIMMDD Leave "Value Date" blank for same-day payment. i
1 ]

Date *

Input Debit Account information, including payment amount and payment value date

=
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P» Check CBS Online Authorisation Setting

Management

Activity R ecord
Authorisation Mode Settings
User Settings b

General Authorisation Settings

Authonisation Matrix Settings

Trade Services Authorisation Settings Beneficiary Account List Authorisation Settings
Payroll and Autopay(Payment Type) Authorisation Settings | Holder's AccountList
Addressing Senice Authoris ation Settings | Change Password

. Other Settings >

v

n Limit Settings -
Transfer Limit of Non-listed Beneficiaries
[[] Apply authorisation limit to all accounts l:l
DailyLimit of Transfer to Non-listed Beneficiaries (HKD
Account Number AccountName equivalent) *
012-875-0-041530-7 DXOC XXKOC000C XKI0K POCKRK) 00000 [ ]
012-875-1-146570-0 XX O0CCR000 00K (OCKKI) XXX [ ]
012-875-92-43250-3 DO 0000CO00C 0000 PONOOC) X000 |:|
012-884-0-010480-2 DO POOO0O0K) JOOO000O0O0 00000 |:|
012-884-0-800847-2 D¢ POCOOOCX) X0OOO00COCNC IGO0 [ ]
012-884-1-041938-1 10X (OOCOOCK) XOO00CCOOO 000X
'
A

Please check if the relevant User and Payment Account have the necessary authorisation setting first,
including the Authorisation Limit setting for the User, and the Daily Limit of Transfers to Non-Listed
Beneficiaries of the Payment Account, etc. If you have yet to setup the relevant authorisation setting,
you can refer to Chapter 2“Authorisation Setting” in this Service Guide for more details.

13



Payroll Services

You can issue your employees’ salary at ease via CBS Online, and in the currency of either Hong Kong dollars
or Renminbi.

1"

o . 0

P Initial Setup of Payroll Services <
1

(=)

n Download “Payroll Editor” —
0 g

: ' 3

‘anking | Private Bankj {:Elrpﬂmte Ban ki"g Yne =

| Deposits | Investmi_- s====——=r==——=-==———te | CreditCard | MPF | More (o]

®

7))

} Financial Institutions Services » Card Services
1 P Bank » Commercial Credit Card

p Non-bank Financial Institutions & Public Sector = p BOC Card - Business

b e-Commerce Services

p BOC Coporate Banking Services Online

s L L e e e =

p iGTB NET » Fund

p Trade Finance and Services p Foreign Exchange
p Overview p Precious Metals
p Import Services } Precious Metals and FX Margin
» Export Services p Currency Linked Investments
h_Oithar Sanricas h_Structurad Droducts

v

Quick Link -

- &xome Banking
( Service Application / Enquiry N

= FAQ
= Service Directory

= Payroll Software
Renewal (2018)

« Payroll / Autopay
.......... Saftwars KevRanawal o oo o o

= 64-bit Editors E
(For MS Office 2010) |

* Download the “Payroll Editor” from BOCHK website or CBS Online
¢ Save the template for future use.

14
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Please note that if the Microsoft Office you are using is 32-bit, please download the “32-bit Editor” via CBS
Online.

@EPEiE%mJ:ﬂﬁ A Home E|&

BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut ¥ . Cash Management Trade Sewioese(:redi(:ard Insurance Investment MPF
| Monthly Statements | Reports /Files 8 Forms | Download Payroll and AutopaySoftware

You are here: Download Centre =File Templates

£ inbox(2) & mint @) ep £

eFjJe Jemplates. _ _ _ e e e e e e e e a o .

. i

 Type of Editing Payoll |l

9 Pending Autharisation: 0} [levice !

% Pending Repair: 0 W 4 YT gty e e
V¥ Rejected I : Mame of Editing Payroll Editor :
¥ General Services: 0 : Deavice :

q CBS Online Authorisation Setting

Check if the responsible User has been authorised to use the Payroll function

Management

Activity Recard [ ]

Authorisation Mode Settings

2)

User Settings >
Authorisation Matrix Settings b
Beneficiary Account List Authorisation Settings
Holders Account List

Change Password

Other Settings [ ]




* Terminated Records

Refer to User Settings -
Update SelectUser #

Remarks :# The res AGNES1

. e CHOWTA
TD»DD»'Et -
HORA

1 Inbox (2)
?ﬁed under "Referto User Settings” according to selected users. The Menu will displaythe users'rights
1
1
1

Issue Bulke-Cheque/e-

1
Cashier's Order 1
1
1

Receivables
1
Autopayin AutopayIn (Payment Type) Deposit Bulke-Cheque/e-
Cashzefs Order
MPF !

MPF Cantributions File

1
1
1
1
1
1
AccountRights Settings !

Total DailyAuthorisation Debit Limit of Holder's Account (HKD equivalent) 99999999839.99
1

(Al ransactions under the following accounts will be conducted according to the authorisation settings given under the "User Information™ )
1
1 DailyAuthoris ation Debit Limit of Holder's

) q e 1
% Pending A uthorisation: 0 Functional Righd JESS_1 ' ' a u
» Pending Repair. 0 | Corporate i T = m
w Reects WENDYA : ; <
¥ General Services. 0 Corporate Mobile Banking Biometric Authentication Receive Notification : 1
» Trade Services: —- e
[ ] Cash Management 1 - °
f —
Payments 1 —
1
m Transfer Express TransferFPS Telegraphic Transfer - _ Demand Draft m
1 1
BOC Remittance Plus Stop Cheque RequestCheque Book Payg” f m
= - -]
Useful Information + Payroll (Payment Type) Bill Payment Auto pay-Out AAF»payOut(F’ayment 1
Type) <
1 _—
Issue e-Cheque Issue e-Cashiers Order 1 n
Other Information ¥
Receivables ' (1]
1
e-Cheques Services Autopayin AutopayIn (Payment Type) Deposit e-Cheque/e- f m
(Corporate) Cashier's Order 1
Quick Service Guide Time Depos it :
1
SetUp Time Deposit Close Time Deposit Maturity Date Amendment Interest Rate Enquiry
Account Instruction :
Maintenance :
- I
AutopayOut Transaction Payroll Transaction Result Payroll (Payment Type) e-gheque Issuance Report
ResultFile File Transaction ResultFile 1
1
e-Cashier's Order !
Issuance Report :
Receivables :
Autopayn Transaction Deposit e-Chequele- :
ResultFile Cashier's Order Report f
1
Direct Debit Authorization 1
1
Direct Debit Authorization f
File 1
1
[] Upload File : -
= m ===
Payments 1 : :
1
Autopay-Out Autopay-Out (Payment F’ayroll 1 Pélyrol\(PawemType]
Type) 1 0 1
e et
T 1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

1
1
Account Number AccountName Engquiry ' Input Authorisatioch Account
. . (HKD equivalent)
] Apply settings to all accounts 1 L e e
HKD Savings Account P mmm - L T -l
1
1
! SEHH x| .
1
e e L e e s 4
1
VN

After confirming the User having the authorisation, check if the relevant account has set a
transfer amount limit as well.

v

To set the Authorisation Setting of your user account, you can follow the steps below, or refer to the steps detailed

in “Authorisation Setting” in Chapter 2 of the Service Guide (Management » Authorisation Matrix Settings »

General Authorisation Settings).

Choose “Single Authorisation” or “Dual Authorisation” based on your company’s needs.

¢ Single Authorisation: authorisation by only one Primary User is required

® Dual Authorisation: authorisation by two Primary Users is required 16
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@ PRE%M ERTT # Home X[ @5 Onln

BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut = ' Cash Management Trade Services CreditCard rance Investment MPF  Authorisation Centre  Download

Activity Authorisation Mode User Authorn sation Matrix ciaryAccount List Authorisation | Holder's Account
9 """"""" SalnPrininl Settings Settings % Settings List
# General Authorisation ! Settings
Settin Are here: Management = Authoris ation MBTX Setings ansa ettings
ﬁ = . 2 . . )
I e P s Y (2] [3]r[4] &) Print Q Help Q Sermvice Directory [_"_ﬁ_}. Glo
™ Trade Sernvices
Authorisation Settings Quthorisation Matrix Settings
" Payoll and Auto pay o~ . . . :
Troooo ! (@) Supports Single Authorisation Only ]
Authorisation Settings : :
> Addressing Senvice s @ One Authoris ation Group Only (Aonhy |
Authorisation Settings ' i
1 —~, . .
' () Two Authorisation Groups (AandB) ¢
- ;
|}
1 Inbox ! X . . :
' () Supports Single and Dual Authoris ation :
1
1 . ) ]
: One Authoris ation Group Only (Aonly) |
1 ]
1 . . '
i Two Authoris ation Groups (Aand B ]
]
1
---------------------------------- 4
@ PEREEM LRT # Home (@5 Online Customer Senice ~ Contactus
BOC CORPORATE BANKING SERVICES ONLINE
My Shortcut = . Cash Management Trade Semices CreditCard In 1 tment  MPF i Centre Download Centre Tnols i)
Activity Authorisation Mode User BeneficiaryAccount List Authoris ation Holder's Account Change Cther
Record Settings Settings Settings List Password Settings
» General Authorisation You are here: Management > Authorisation Matrix Settings > General Authorisation Settings -
Settings Steps m’ﬂ'@’m é) Print @ Help Q Senvice Directory E‘@ Glossary
™ Trade Senices
Authorisation Settings User Information -
™ Payoll and Autopay
Payment Type
Authorisation Settings Authorisation Settings a
» Addressing Service Transfer Transaction -
Authorisation Settings To Holder's Accounts
Authorisation Limit of Each Group (HKD)
| nbarens — o | R Moococooocooo Booooooooo B ooooaooo Flocoacoood L H—— |
1 Account Number |
: Account Mame A B A+A A+B B+B :
| 012-875-0-041530-7 100000 | [s0000 | | | [1000000 | | |
: DK X000 :
1 KKKXK (XXXKX) 1
: KXHOCHKK, :
------- el e e Ll e
» Trade Services: — 0000

For example, if you wish to transfer HKD500,000 from IXX account to another account, it
requires a both A and B group of authoirsed users to authorise.

Please take note that:
® A's Authorisation Amount cannot be equal to or greater than A+A or A+B
® B’s Authorisation Amount cannot be equal to or greater than B+B or A+B

® There is no limitation for the Authorisation Amount between A or B

v



[ Apply autnorisation
lirvit to all accourts

Account Number
AccountMame

012-875-0-041530-7
XX X000
XHXKX (XKKKX)
U000

AA A+B BB

90000 |

[ | [2000000 [

Apart from setting the Authorisation Setting and Amount for Transfer, you are also required to do
likewise for Payroll, which involves setting the “Daily Limit of Total Payroll” and the related authorisation.
You are also required to set the “Daily Limit of Transfer to Non-listed Beneficiaries” at an amount

sufficient for payroll purposes.

012-884-92-22426-8
XX (XXKKXKK)
KOO0
KKK

Limit Settings

v

Transfer Limit of Non-listed Beneficiaries

] Apply authorisation limit to all accounts

Account Mumber

012-875-0-041530-7

012-875-1-146570-0

012-875-92-43250-3

012-884-0-010480-2

012-884-0-800847-2

012-884-1-041938-1

012-884-92-22426-8

AccountName

IXK 0000000000000 POOOA() 200000
DX 00000000 XK OO ) 200K KK
IR X000 XK OO ) XK HK
XX OCOOOCK) 200000A0CA0C I0CO000K
XK QOCOOOCX) XO0000C0CO I0O00K
XK (OCKOOC) J00000A0CON OO0

XK (OCKOOCK) J00000C0CON OO0

s

DailyLimit of Transfer to Non-listed Beneficiaries (HKD
equivalent) *

1
e | e .

O
)
<
1
)
(7]

S9JINJD

18



P Payroll 3 Steps

After the initial setup, you can follow the simple Payroll 3 Steps:

n Create Payroll File

Open the “Payroll Editor” and input relevant information

@| H9-0- 5 PayrollEditor [IE8] [E=&E3] - Microsoft Excel

U
)
<
1
-
0

EREEE N FE

Sa2INID

A B

| BRERRES
‘ L amm === ==—== L R 1
,2 Payroll Editor 0 BHET&:3712 2 Open Payroll File l' @ {EETEEF7E % Save Payroll File J:

O s T o
5 | Employer Account Number : | {Effective Date(YYYY/MM/DD) - I

8 1 Employer Name : | !
e e L T T T R L

10 SEEE B
11 Total Quantity : 0 Total Amount : 0.00

1
Q ERE BITHEARS BTERFETH &30 (HKD/CNY) EE %

14 : No. Employee A/C Employee Name Amount(HKD/CNY) Reference Remark
150
16 |
17 '
181 e e e e T e R e e e s e e R e

a3 |k | =

.

o If there is a “Security Warning” pop-up, please press 6 After inputting, please press “Save Payroll File” (do not
“Enable Content” use the “Save” function on Excel directly to save the file,

d t the file in .dat fi t
e Input “Employer Account Number”, this will be the debit and you must save the file in .dat format)

account

e Input Effective Date (Note: For Monday to Friday, if the file o For future updates, you can simply use the PayrollEditor

has been checked and authorised before 12noon, payroll and press “Open Payroll File”, select the last saved .dat
can be effective on the same day, otherwise it will be file to retrieve the information saved last time. You can
handled on the next working day. If effective day is preset review and make changes to the file and submit for payroll
on Saturday, the Bank will handle BOCHK accounts’ transaction. Please take note that you cannot upload
payroll on the same day, for other banks it will be handled payroll files of the same name within the same day.

on the next working day.

Input Employer Name (in English)

©0

Input the relevant Employees’ details

* Employee A/C: Employee Account can be with BOCHK or
other Bank (input the relevant bank code and account number)

* Employee Name Input the Employee’s Account Name in
English

* Amount: Please input the net amount after deducting the
MPF contribution amount (Example: Employee’s salary
is $10,000, Employer’s MPF contribution is $500,
amount to be inputted is 9500)

® Reference: Inputted content will be shown on
Employee’s Account Transaction Record. If there is no
input, it will display “Employer Name” by default.

® Remark: This will not be shown on Employee’s Account
Transaction Record, and just for your company’s
reference. It is not mandatory and can be left as blank if

19 not required. ;



ﬂ Upload Payroll File

% Trade Services: —-

Motification * #

@ R BT # Home ¥ | @5 Online Custom
BOC CORPORATE BANKING SERVICES ONLINE
My Shortcut ¥ _9 ent Trade Services CreditCard Insurance Investment MPF Authorisation Centre Download Centre Mmagelm@ u
e ‘ Send Message | Transaction Draft m
] . 1 You are here: Tools > Upload = Upload File ) :
| > UMd File : é) Print @‘j Help Q Senvice Directory o
L. 1
- (* Optional input)
Motice will be sentto you after your companyhas completed a payment ransaction to a non-registered beneficiaryaccount.
£ Inbox 2 o yol pany p paym g v m
Upload File (12]
— O e e L : =3
- :
' Transaction Type | Payroll V| 1 <
1 1 _—
¥ Pending A uthorisation: 0 1 0 n
» Pending Repair 0 + File Location | | ®=.. | i o
“ Rejected ! 1
¥ Genera Services: 0 : | | ! m
: 1 Upload Status :
! [
! 1

Select “Payroll” under “Transaction Type”

* Press “Browse” and select the saved .dat Payroll File (not PayrollEditor)

e|If you require Upload Status Notification, you can input Emaill Addresses under
“Checker(s)/Authoriser(s) Notification”

* Press “Upload” to finish uploading the Payroll File.

v

Remarks :File uploaded will onlybe effective after authorisation. Please go to "Authorisation Centre” to authoris e uploaded fransactions.

@q’ﬂﬁ%ﬁiﬂﬁ A Home ¥ |{& @ Online Cust
BOC CORPORATE BANKING SERVICES ONLINE o
My Shortcut ¥ G j ent Trade Serices CreditCard Insurance Investment MPF Authorisation Centre Download Centre Mmage@
‘ Send Message | Transaction Draft
9, P A, Youare here: Tools >Upload > Upload Result Enquiry .
- R & pint @) Help T4} Senice Directon,
' Upload Result Enquiry |
' nput)
meummd Result Enquiry 1
1 1
1 Inbox
e e E— !
1 Mumber® 1
\ ]
ToDolist =% Transaction Type * [Payroll :
% Pending A uthorisation: 0 Upload Status * I :
¥ Pending Repair: 0 e . o == 1
v Rejected Upload Date From | 2018/10/04 To YYYYMWDD :
% Genera Services: 0 Records Shown Per @ 25ltems () 50 ltems :
¥ Trade Services: —- Page !
]
R S ]
!
]
]
1
]
]
]

I . : Trans action Coulﬁ‘:

erul immormation ¥ File Reference =~ . L r e e e e e e e e e
Nu t:‘ence Transaction Type File Name Status # Date : :
moer . Accepted Error !
. 1 1
Lo oo F1829600005 Payroll TEST16 DAT Uploaded  2018/10/25] '
e L L ; 1 0 .
............. R

1
A

¢ |f the File is being indicated as “Accepted”, please go to the Authorisation Centre to authorise the
transaction
e |f the file is being indicated as “Error”, please press the link underneath “Error” to find out the error reason.

v 20
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a Confirm Payroll

Upload Result Enquiry

Number *
Transaction Type * | Payroll
Upload Status * Al

Upload Date From [20181004 | To* [vrrviinD |

Records Shown Per (@ 25ltems (O 50 ltems
Page

Remarks :File uploaded will onlybe effective after authorisation. Please go to "Authorisation Centre” to authorise uploaded transactions.

20181025 1 0

F1829600005 Payroll TEST16.DAT Uploaded

If the File is being indicated as “Accepted”, please go to the Authorisation Centre to authorise the transaction

v

@qﬂﬁﬁ%ﬂtﬁﬁ # Home X% |f& (@9 Online Customer Sewice

BOC CORPDORATE BANKING SERVICES ONLINE

My Shortcut +

You are here: Authorisation Centre

& inboxi) & pin @) Help $u) seniceDirecton, @ Add o My Shorteut

(* Optional input)

Authorisation Centre -

¥ Pending Authorisation: 1 UserlD Al
¥» Pending Repair: 0
v Feected BankReference® ||
¥ General Services: 0 Status [al
» Trade Services: —
Transaction Type Al
FisRefersnce | |
Number *
Enquir
e Records Shown @ 25ltems () 50 ltems
Per Page
Us eful Information +
Other Information
e-Cheques Services
(Corporate) §
Quick Service Guide 384-0-010480-2  HKD | 5,000,000.00 Pending 1st Authorisation Alithorise 01z
< 2>
Points to Note
- "Trade Services”, "Investment” and "Add / Amend / Delete New Beneficiary’ transactions do not support "Bulk Check”, "Bulk Authorisation”, "Bulk
Deletion” and "Bulk Retumn” functions .

A

All of the auothrisation must be completed for the payroll to be effective on Effective Date.

v




P» Enquire Transaction Record

@ bR 2E HRT

BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut ¥ l Cashlhlagerre

Payments Files

i ard Insurance Investment MPF Authorisa
-..E!pl:ll'tEi ! F”EE; mplates | Forms | Download Payoll and Autopay Software

@J Print (;?ﬂ_:' Help m Semice Dire

File Type
File Mame
Activate Account

Date

Download Format

Please Select

Autopay-Out Transaction ResultFile
Payroll Transaction Result File
lssue e-Cheqgue

Issue e-Cashier's Order

Y IVMIDD

Download @ Clear

1. Select File Type

2. Select Activate Account
3. Select Date Range

4. Select Download Format

IPIease Select|v| [] Download with Column Names *

O
)
<
1
)
(7]

S9JINJO

22
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Currency Exchange

You can make set instant or preset currency exchange transactions via Internet Banking®.

P» Currency Exchange

n @ PHRERMAERT

BOC CORPORATE BANKING SERVICES ONLIMNE

My Shortcut = l O LU -UEG I 8 e Services  CreditCard  Insurance  Investment MPF  Authorisat

Enquiry‘ Payments ‘ Receivables | Time Depuse ntenance

Currency Exchange

» Exchanae Rates Enquiry You are here:Cash Management = Currency Exchange > Currency Exchange Transact
steps > [2]»[3]
" Booked Exchange Rates

» Currency Exchange

0
c
1
1
®
=
0
<
m
X
0
=
o
=
Q
®

_'-:urrencv Exchanae Transactions

1
| 012-875-0-041530-7 DX XXXXXNHLK XXXXK (KXHKX) XXHXXKXX [V | Quotes :
1

From Account

1
1
1
1
1
Withdrawal Amount ! IHKD W | ||{Upt02decimal places,emethF’Y}:
| 1
To Account 1 | 012-875-92-43250-3 1O I0OO0CO00 XK OO0 XXX [ v ] '
! 1
p 1
Deposit Amount b |!3UD |5[]UUU ||[Upt02decimal places except JPY)
Y 1
. f 1
Effective Date ! (@ Now '
p 1
i (O Exchange lateron | YYYYMMDD Office Hours i
y 1
Exchange Rate | (If applicable)
Contracts

Points to Mote
- CNY exchange rate refers to the CNH rate.
' Cash withdrawal from Multi-Currency Accountis subject to the availability of banknotes. This service is available tc

* Ifthe forward-dated Currency Exchange Transactions cannot be executed due to the insufficient fund on the val
(excluding Saturdays) on the same date.

! 1
iy Submit
! 1

A

1. Select From Account, To account and the depositing currency type
2. You can input either the withdrawal amount or deposit amount
3. Select Effective Date

23



a Curmrency Exchange Transactions - Authorise Instruction

From Account HKD Current Account 012-875-0-041530-7

Withdrawal Amount HKD 31692050

To Account Multi-CurrencySavings Account 012-875-92-43250-3
- —Pammritframind o o o o - o BN SRR VB D vt s St SO e S R e e BT e T A e e
Exchange Rate AUDA worth the same as(=)HKD6 338410

(Standard Exchange Rate: 6339410 Additional Pnme Rate:

Effective Date Mow

System displays the Exchange Rate

Service hours
Mon - Fri* : 24 hours*
Sat* : 00:00 - 05:00, 08:30 - 13:00

# The service is also available during public holidays and the hoisting of a Black Rainstorm Warning or a Gale or Storm Signal

No. 8.

## The service is not available during public holidays and the hoisting of a Black Rainstorm Warning or a Gale or Storm Signal
No. 8. However, the service is still available if the Black Rainstorm Warning is issued at or after 8:30 am (subject to further

*

1

notice in case of special circumstances).

The service is not available from 00:00 to 07:59 every Monday.
Note:

Hours of operation on December 25:

- Service is available until 17:00 on Monday to Friday
- Service is unavailable on Saturday

On 1st January, the service is not available

~

0
=
1
1
1]
-
0
<
m
X
0
~3
o
=
Q
®

24
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Authorisation Centre

Based on your Authorisation Setting, some of the transactions may require another User to authorise. You may

browse all the pending transactions in Authorisation Centre.

You may refer to “Authorisation Setting — Account Setup” on how to check and set up each transaction’s

authorisation setting.

Authorisation Settings -
Transfer Transaction -
To Holder's Accounts

Authorisation Limit of Each Group (HKD)
A B

[] Apply authorisation limit to all accounts | | | |
R CeELULANE L SRS e PR S g B R R D |
1
1 012-875-0-041530-7 PO OO0 JOOCK (ROCCK) KX | 50000000 | | 99999999999.00 E
B e e L e o 4

012-875-1-146570-0 [ XROCO0OCK 00K ROOCKX) 100K | 500000.00 | | 99999999999.00 |
PP Authorisation Centre

# Ho

n @ PIBEES ERT

BOC CORPORATE BANKIMNG SERVICES ONLINE

My Shortcut + l Cash Management Trade Services CreditCard Insurance Investment .n‘g'-.I.Iﬂ'IIIIFiEiET.iIIIﬂ Centre [ErRIN

You are here: Authorisation Centre

A print r‘_?.}l—lnln i_..\ [~

Authorisation Centre

UserlD Al

Bank Reference * | |

Transaction Type I”'
File Reference | |
! Mumber™®
Records Shown E ® 25ltems () 50 ltems
Per Page E
A

1. Select User ID
2. Select Status and Transaction Type

E Status I“ﬂ“



Standing Instruction and Template

Under “Payments”, a “Standing Instruction” and “Template” can be created for certain services including
Transfer, Telegraphic transfer, Express Transfer (RTGS/CHATS), and FPS.

PP Standing Instruction and Template

) Csn vonagemen: [

Enquiry >
) Payments RO T ?
Receivables > E Express Transfer (RTGS /CHATS) E
Time Deposit Y i FPS i
CurrencyBxchange B i Telegraphic Transfer E
Maintenance B v sl L !'
. BOC Remittance Plus |

n
ct
o
-
E._
-
(=]
5
N
ct
1
=
0
e
(=)
=
o
=
(=
-
1)
3
B
o
ct
®

n Transfer

Use Template * | &

Rebitinformaliont e cns Se bt il i s s e e e e S i e
1 1

Debit Account [012-875-1-146570-0 DOCOC000000C KOO (OCO00) 1000000 ] T4

Account Currency

HKD 4
Payment Value Date

VYVNDD | EELeave "Value Date” blank for same-day transfer.

Beneficiary Details

Amount Debit Currency ~ HKD DebitAmount | 50000 x |

Payment Currency IPIease Select. Payment Amount | |

Preferred Rate N Fichange

Exchange Rate Type

*

Exchange Rate

() Holders /Listed © @ Nonisted# Customer [ ]

Beneficiary Account

Type Reference * ;
1

Account Number (01287500415307 | :
1

Mame | abc :
L T T T T T -

® Select transaction type, and input Debit Account Number, Account Currency, and Beneficiary Details.
* No need to input Payment Value Date.

v
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E Standing Instruction * #

Standing | | :
Instruction Name !
Frelz:luerhz'ylI IF‘leaSE Select E
Settings |
Duration StartDate | YYYYIMWDD (The starting date specified byyour instruction mi

Terminate Instruction

() End Date |YYYYMMDD

() Until further update online

O Mumberof Successful Funds Transfers I:I
YYYY MDD To | YYYYMMDD (Both dates inclusive)

A

Input Standing Instruction Name, Frequency, and the Duration. After setup, system will
automatically execute the transaction per scheduled.

Suspend From

-

v

n
ct
)
-
=
-
Q
5
)
cr
1
=
)
a
(=
-
o))
-
Q.
-
®
3
=
o)
cr
®

@EPﬁi‘E%éﬁJ:ﬁﬁ # Home £ |8 @9 Online Customer Service  Cor
BOC [Dmo ONLINE

My Shortcut 7]

Cash Management
Enquiry  Payments | Receivables | Time Deposit  Currency Exchar
o ramea ap

Sta "di“g IIIEtI'IlCti'DIl }n Management = Maintenance = Standing st E—
1

CreditCard Insurance Investment MPF Authorisation Centre D Centre Tools

aintenance

..................... & et @) pen i) seniceDrecony @) gatom
™ Beneficiary List (* Optional input)
" Template Maintenance _Standing Instruction Maintenance_ _ _ _ _ _ _ o o o L L e e e e e e e e e e e
) 1 1
" Addressing Semice 1 Standing Instruction | | :
! Name* 1
Update N | = |
' Transaction Type * Please Select
] Inbox (1 1 HY :
B .
_1'E |
AT .
| BeneficiayName* | |
¥ Pending Authorisation: 0 1 - = |
% Pending Repair 0 : Records Shown Per (@ 25ltems () 50ltems |
“ Rejected , Page :
¥ General Services: 0 : Search | Clear 1
1
¥ Trade Services: — 1 i
1
1
1 Transaction .
1 L] Standing Instruction Name Type Customer Reference Beneficiary Name Debit Account Debit Currency Payn:
1
1
- 1
DOEX00000000CC 00000 | 012-875-1-146570- 1
1 Sl T T HKD
T 0 = el |
1 & |
_ 1 |
! |
1
1
1

» Delete Clea
B

I.l

You can setup multiple Standing Instructions, and edit or delete as required.

27



Pp Setup “Template”

> N

; ct

> ' Q

. ! : 3
Receivables P . Express Transfer (RTGS /CHATS) " =
Time Deposit > E FPS " g
CurrencyExchange P |} Telegraphic Transfer E ;
Maintenance P | Demand Draft : g
BOC Remittance Plus | E"

1)

En

(=)

-

o))

P TTTTmmRm T e K -
' Save as Template : o
' Template Name | E ]
I ! ®
+ Usage Right [shared [V] ; =
‘SaveasDraft- 7T . ) =2
[ =l
Number m

Standing Instruction * #

Standing Instruction |

Name
Frequency Seftings | Please Select
1
Duration Start Date | YYYY/MW/DD (The starting date specified by your instruction must be within the next 45 days.)

1
Terminate Instruction 1

1
O EndDate |YYYYMM/DD |
1

() Until further update online 1
1

() Mumber of Successful Funds fransfers l:l

1
Suspend Instruction  From | V7OMMDD To | YWYYMM/DD (Both dates inclusive)
1

*

Remarks: # In the case of standing instruction, please ens
company on the execution date.

re the validity of these settings on the execution date. The transaction notification will be sentto yo

m———m - -

Puoints to MNote
- [fthe forward-dated or standing instruction of Transfer fransactions cannot be executed due to the insufficient fund on the value date, the instruction will |
11:45am and 3:15pm on the same date(subjectto the E:ut—oﬁtime of Currency Exchange Transactions if currency exchange is involved).

: V J Save as Template Only .
oA X
® Select transaction type, and input Debit Account Number, Debit Amount, and Beneficiary Details as
usual. Set the Template name and its Usage Rights.

® You can still edit the fields such as Debit Amount and Remarks while using a Template for each
individual transaction.

v
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@ DR TR M | ERIT # Home E|E Online Customer Service — Con

BOC CORPIg

...................... 5} Print (9)@9 m Service Directory @ Add to WMy

.

Addressing Service Template Name * | |

1 Inbox (1

Transaction Type |N|

P ===

+

1
1
1
1
1
1
1
S 1
1
1
1
1
1
1
1

¥ Pending Authorisation: 0 Records Shown Per @ 25ltems () 50 ltems
¥ Pending Repair: 0 Page
% Rejected

¥ General Services: 0

ABC

O ABC Transfer — 012-875-0-041530-7 HKD HKO

Enquiry

1

1

R, 1
'
y 1

1

You can setup multiple Standing Instructions, and edit or delete as required.




Inbox and Send Message

You can submit enquiries regarding “Deposits”, “Remittance”, “Electronic Banking” and “Relationship Manager”
via the Send Message and Inbox function.

P» Inbox and Send Message

@qﬂﬁﬁ%ﬁtﬁﬁ #& Home % |{& (@5 Online Cus'
BOC CORPORATE BANKING S5ERVICES ONLINE
My Shortcut v l Cash Management Trade Services CreditCard Insurance Investment MPF Authorisation Centre D load Centre  Manag

Uplozd | InbCIIRRRN ssage sllbiEd

You are here:Tools > Send Message B
7 Inbox (2) steps [ 2] [3] é} Print (2) Help Q Service Directory @ addto My Shortcut

(* Optional input)

ﬂ Send Message
Bank | BANK OF CHINA(HONG KONG) LIMTED

Message Type IREMHT*ENCE

Subject Flease Select
Bk AMENDMENT REQUEST
iR [ REQUEST FOR REFUND
ErrEs ENQUIRY

SYSSubmIC=g e

abessaj\ puag pue xoquj
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a Select Message Type and input Message details.

Send Message

Bank | BANK OF CHINAHONG KONG) LIMTED

|

: Message Type REMITTANCE
Subi &y AVENDVENT REQUEST . X i

g e | -4 All instructions received by our Bank
Send to REMITTANCE SERMCE CENTRE .

X 2= after 6pm (Monday to Friday) or after
Branch Code

(o) 1pm on Saturdays, Sundays and
Transacion || . . ) :

- Reference * public holidays (including Typhoon

(=1 e L] Signal No. 8 or above and Black
Reference * . . .

(4} Rainstorm Warning) will be processed

m Select Sender |F'|ease Select )

= Account on the next working day.

o Recipient * \ If our Bank cannot contact you to
Message ‘iﬁﬁfﬁgﬁﬁ BANK REFERENCE: confirm the information concerned
Content & . . . .

g o S ey (including but not limited to

® UL crevenmyony authorization matters and unmatching

m [ESFEsHE REMIT CURRENCY: . . . . )

7)) information), your instruction(s) will

o) LEERA] Ry Frebuie not be processed even after they are

Q B AR R L - S received.

(1) B LA St ol T ¢

THE REMITTER MUST BE THE HOLDER OF THE RELATED ACCOUNT,

WITH REFERENCE TO THE ABOVE MENTIONED REMITTANCE, FLEASE AMEND
THE FOLLOWING DETAILS:

EFRETOE AT /
1ofEchiesT
MAXIMUM 70 ENGLISH / 10 CHINESE CHARACTERS FOR EACH ROW

v

@dlﬁﬁ%?ﬁiﬁﬁ A Home ¥ | @S Online Cus

BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut v l Caskgsnagement Trade Services CreditCard Insurance Investment MPF  Authorisation Centre  Download Centre Nhnageme
Uploa end Message Transaction Draft

[y | You are here: Tools = Inbox

v

E You will receive our Bank’s reply via the Inbox after sending the messages to our Bank.

Search Mail .
Received Date *
Sentby* |Please Select
Subject * A |

Records Shown (® 25kems () 50 ltems
Per Page

fou have 2 messages (1 unread ).

[ ] Subject Received Date Sentby

ELECTRONIC
BANKING
SERVICE
CENTRE

[ 4 ESCOZEEME-rFESREEE 201810/09

BANKING
SERVICE
P e e e R e SEoE

| Q} Notification of res et Daily Debit Limit of "Payments to Other Third Party A/C™ 2018M10/09

|
|
|
|
'
1
ELECTRONIC
1
1
1
1
1
1



e-Statement Settings

You can choose to receive your monthly statements by post, electronic means, or both.

PP e-Statement Settings

Do

Activity Record »

Authorisation Mode Settings

User Settings >
Authorisation Matrix Settings »
Beneficiary Account List Authorisation Setlings

Holder's Account List

Change Password

Account Alias Settings

Authorisation Group Alias Settings

Authorisation Centre Interface Settings

Montl

Login Name Settings

Interface Settings

@qﬂﬂﬁ%fﬁtﬁﬁ & Home ¥ | @ Online Customer Service  Contactus  HK Time
L
BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut v Cash Management Trade Services Credit Card MPF iL Centre D Centre Tools
Activity Authorisation Mode User Authorisation Matrix Beneficiary Account List Authorisation Holder's Account Change
Record Settings Settings Settings Settings List Password

7

Account Alias Seftings You are here: Management = Other Settings = Monthly Statement Settings

Steps Plzl ?@ é Print (':)} Help g} Semice Directory @ Add to My Shoricut
» Autorisation GroupAligs ! T - = - " S m S m =T S == mm s mmmmmmmmmm o 1 —
Seftings ! Monthly Statement Settings .
1

7

Authorisation Centre
Interface Settings

Options for Recening ()
Statement # (®) e-Statement

Statement by Post

v

Monthly Statement
Settings

) Statement by Post and e-Statement

=

Login Name Settings Language for

Consolidated

Traditional Chinese

) Simplified Chinese

7

Interface Seftings

Statement " i
Update (® English
7 Inbox (1 TS . B ADPMUEUME 1T LTS UTUSET SMale TR dMum  FuETRIVILES marerrent(All bills accounts).
A Appli to Cor tatement only.
e
¥ Pending Authorisation: 0 + If you choose "e-Statement”, you will be deemed to have agreed to cease receiving all Consoli tatement, Statement of Bills Account and Bills Interest Statement and
% Pending Repair: 0 List by post, and you can view monthly e-Statements with the "Monthly Statements™ function under "Download Centre” (Note: Adobe Reader installation is required to view the

e-Statements).

¥ Refected * Your statement settings will be effective immediately.

¥ General Services: 0

¥ Trade Services: — ¥ Submit

el
el

?
N
et
&)
e
o
3
@
3
et
(7))
@
et
£1,
5
@
7]
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Home Settings

You can set short-cuts on the Home Page for accessing frequently used Accounts or functions via the “Interface

E Settings” to increase efficiency.

® P» Home Settings

2 o

cT Activity Record 3

1]

=] Authorisation Mode Settings

«Q

()] User Settings »
Authorisation Matrix Settings »

Beneficiary Account List Authorisation Settings

Holder's Account List

Change Password

Account Alias Settings Other Settings

Authorisation Group Alias Settings

Authorisation Centre Interface Settings

Monthly Statement Settings

Login Mame Settings

Interface Settings

n Select frequently used Accounts or functions

Customise Home Display Functions -

Please click on the following field for selection.

Account Overview

Options
Inbox

Optiona;
: Selected Account(s)

Please click on the following field for selection. Please click on the following field for selection

012-875-0-041530-7 [0X 000000000000

012-875-1-146570-0 DO O00000COU000X

012-875-92-43250-3 DO 000000COU000K

Account§ 012-884-0-010480-2 [XX (OCOCO0() 000000 -

and  ]012-884-0-800847-2 XX DOCOGOM) 1000000

Account § 012-884-1-041938-1 [XX (OCO00O0K) 000000 S
012-884-92-22426-8 DX DOCOCOCK) XoO0000
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Customise Home Display Functions -

Customise your home functions display for a seamless browsing experience.

1 Please click on the following field for selection. - Please click on the following field for selea
1
1 Account Overview

Dptions: Inbox « :
1 ]
! 1
] 1
1 ]
' 1
1 ]

Optiona, !

1 Selected Account(s) :
: Please click on the following field for selection. Please click on the following field for seled
: 012-875-92-43250-3 13X X00O0000C 3000 012-875-1-146570-0 ¢ 00000000
1| 012-884-0-010480-2 [0 QOOOOG) 2000000 012-875-0-041530-7 10 200000000

Account; 012-884-0-800847-2 1 (OO0 J00000C0C

o] 1 | 012-884-1-041938-1 RO (OOOCOO) 2000000 *

Account‘ 012-884-92-22426-8 1 (OO0 J0000C0C
. L
1
1
1
1

After setup, Home Page will display the relevant short-cuts to the selected functions or Accounts Overview.

@Cpﬂﬁ%fﬁj:mﬁ # Home ¥ |i& @ Online Customer Senvice  Contactus  HK Tin
BOC CORPORATE BANKING SERVICES ONLINE

My Shortcut + I Cash Management Trade Services Credit Card MPF i Cenire D Cenire Tools

You are here: Home

= LI
E-1 Inbox (1) é) Print g Semvice Directory

Welcome to "CES Online".

m @ with effect fram 17 May 2015, we made arangements for setiing delegated users as the following:

% Pending Authorisation: 0 . Your company can apply for security devices for new delegated users through our Corporate Internet Banking
¥ Pending Repair: 0 2. Ifyour company grants authorisation of fund transfers to delegated user(s), the delegated user(s) may need to go through identity verification procedures upon completion of
onling set-up.

W Rejected

9 General Services: 0 @ Your password has not been updated within a specified period, to ensure vour password to be safe and confidential, please update your password first

@ From now on, the default limit on each Currency Exchange transaction has increased to equivalent to HKD100,000,000.00. Customers other settings on the transaction limit of
each user and/or each account will not be affected.

@ 1iyou nave changed e-Cheque related Authorisation Setting(s) after issuing e-Chequa(s), this may lead to rejection of e-Cheque presentment. To avoid the situation, vou are
recommended to check those issued e-Cheque(s) before changing this type of Autherisation Setting(s) andior issue e-Cheque(s) again, if required

e

To enhance the security of online investment fransactions, customers are required to use "Two-factor authentication” to perform designated investment transactions via Internet

w Banking. Also, in order to receive the notification message of the Bank, please ensure the correciness of your registered Mobile Phone No. and Email Address. Otherwise,
customers will not be able to perform designated investment transactions via Internet Banking from July 2018

¥ Trade Services: —

JAccount Overview ¥ Self-select Account :
m Account Number Account Name Account Type Currency Ledger Balance Available Balance !
e-Cheques Services;  012-875-0-0415307 XX 00000000 0000 (0000 00000 HKD Current Account HKD 267.476.12 267,476.12
(Corporate) 1| 445 975 1 146570-0 DOCO00C0CC0C0000¢ PO00CK) 00000 HKD Savings Account HKD 1,220777.85 122077785 )

Quick Service Guidd

U U G UG U U U USRI U U U LU U U U U U U R U U U U S e |

Broadcast Message

o
)
3
®
0
®
ct
o
S
Q
7
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e-Cheque/e-Cashier’s Order

You can issue or deposit e-Cheque/e-Cashier’s Order in currencies of HKD, RMB, and USD digitally, with a
validity of 6 months. You can simply send it via emails at ease.

Prior to using this service, Primary User(s) need to set access right to the relevant users and accounts
authorisation setting.

@
e

@ PRE%2E BT # Home

BOC CORPORATE BANKING SERVICES ONLINE o

My Shortcut v I Cash Management Trade Semices éedi(:ard Insurance Investment MPF Authorisation Centre Download C

Activity Authorisation Mode thorisation Matrix BeneficiaryAccount List Authorisation Holder's Account

Record Settings Settings Settings List
P UEE[ LE,'[ | You are here: Management > ist |
""""""" steps [1) H» 3] [] & et @

" Exsting User Records

B Tarmminatad Danarcds

Functional Rights Settings
[[] Corporate Mobile Banking Settings

?
(p)
=3
]
o
=
o
S
P
O
&)
0
—
®
1-
")
o
1
=
)
1

Corporate Mobile Banking Biometric Authentication Receive Nofification

[] Cash Management

Payments
Transfer [¥] Express TransferFPS Telegraphic Transfer Demand Draft
Lo _._BE)C_Re_miia:ce_Fﬂ_us_ o !_Stop Cheque [ RequestCheque Book [ Payroll
'. --------------------------:‘ayment
| Issue e- r:-hﬂ':lme ¥| Issue e-Cashier's Order;
i ____'_'_'_'_'_'_'_T_'_'_'_'_'_'________.:
e wossynramenroo | 2] Deposite-Chequefe-
1 Cashier's Order !
File

[] Upload File

- et e e e
¥ Payroll Payrall (Payment Type)
. |ssue Bulk e-Che que!e—
| Cashier's Order il o e e ok e ol o e e
B e & Pt [¥] Deposit Bulke-Cheque/e-

i Cashiers Order

PP e-Cheque/e-Cashier’s Authorisation Setting

(1)

Management

Activity Record [ ]

Authoris ation Mode Settings

User Settings b
9 General Authorisation Settings Authoris ation Matrix Settings
Trade Services Authorisation Settings BeneficiaryAccount List Authorisation Settings
Payroll and Autopay (Payment Type) Authorisation Settings | Holder's AccountList
Addressing Service Authorisation Settings | Change Password
. Ofther Sethngs [ ]



n Issue e-Cheque

To Listed Beneficiary Accounts

[] Apply authorisation limit to all accounts

Account Number

012-875-2-000539-1

012-875-2-000540-1

012-875-2-000541-4

Account Name

U02 COMPANY

U02 COMPANY

U02 COMPANY

To Non-listed Beneficiary Accounts

Authorisation Limit of Each Group (HKD)

A

—
L

A

[ 10000.00

[ 10000.00

[ 10000.00

Authorisation Limit of Each Group (HKD)

A
[[]Apply authorication limit to all accounts | |
Account Number Account Name A
012-875-2-000539-1 U02 COMPANY ] 100000.00 |
012-875-2-000540-1 U02 COMPANY 1_1 00000.00 |
012-875-2-000541-4 U02 COMPANY 100000.00 |
Issue e-Cashier's Order

?
[y )
>
]
o
=
@
S~
?
O
o
7]
-
@
1-
")
o
1
o
)
1

To Listed Beneficiary Accounts

Authorisation Limit of Each Group (HKD)

A
[[] Apply authorisation limit to all accounts Li |
Account Number Account Name A
012-875-2-000537-5 U02 COMPANY [ 100000.00 |
012-875-2-000538-8 U02 COMPANY ] 100000.00 |
012-875-2-000539-1 U02 COMPANY L1ODDOB.DO |
012-875-2-000540-1 U02 COMPANY [ 100000.00 |
012-875-2-000541-4 U02 COMPANY ] 100000.00

To Non-listed Beneficiary Accounts

Authorisation Limit of Each Group (HKD)

A

[] Apply authorisation limit to all accounts |
Account Number Account Name A

012-875-2-000537-5 U02 COMPANY | 100000.00 |
012-875-2-000538-8 U02 COMPANY [ 100000.00 |
012-875-2-000539-1 U02 COMPANY | 100000.00 |
012-875-2-000540-1 U02 COMPANY | 100000.00 |
012-875-2-000541-4 U02 COMPANY (10000000 |
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D) Issue e-Chequel/e-Cashier’s Order

® Home X | @5 Online Customer Senice Contactus

load Centre  Manag Tools im|

é} Print Q Service Directory

ayneed to go through identityverification procedures upon

d confidential. please update your password first.
1KD100,000,000.00. Customer's other settings on the

d to rejection of e-Cheque presentment To avoid the situation,

@ PREE FRIT =2
e Om——
My Shortcut ' icas CraditCard In I tment MPF i Centre D
| Enquiry >
Payments > Transfer
Receivables P | Express Transfer (RTGS/CHATS)
s rerangaund 11Me Deposit » FFPS Banking.
¥ Pending Repail :
W Rejected Currency Exchange  # | Telegraphic Transfer
» General Se
» raesevi  Wl@intenance [ 2 Demand Draft
T @tyuhaech pagan | :
you are roco Pa:ﬂu(pay BOC Remittance Plus

Bill Payment

To enhancethe| PhysicalC

m via Internet Banking_Also. in oj ﬁutﬂpay—@ut
Autopay-Out (Payment Type)
Payroll

Payroll(Payment Type)

v

Physical Cheque >

setting(s) and/or issue e-Cheque(s) again, if required.

thentication” to perform designated investmenttransactions
rectness of your registered Mobile Phone No. and Email

Issue Bulk Cheque/Cashier's Order

Deon T hannal™achiar'e Oredar

1)

Cheque /Cashiers  (#) Cheque () Cashiers Order

Order

Debit Information

Debit Account |U12-8?5-U—041 530-7 XX X0CCCCO0C 0000 OO0 J00000XK | v |
Account Currency HKD i

Fmomes Cheque Currency HKD | 2000

Amountin Words |English

Cheque Date * 2023/09/26

lssue Date ®) Mow

O Later On [YYYYAIDD |4
1
1

VN

Cheque Date etc.

¢ Input Debit Information such as Debit Account, Account Currency, Amount, Amounts in Words,

* Choose to issue the e-Cheque/e-Cashier’s Order immediately or at a designated date




—
L

Beneficiary Details

BeneficaryAccount  (O) Listed ) (@ Non-listed # Customer |
Type Reference *
BeneficiaryName |ﬂBC Limited |
v (Amaxmum of 16 Chinese or 80 English characters is allowed)
1
1
VN

Input Beneficiary Details such as Beneficiary Name

To be sentto the [¥]1st: | abc@abc.com |
email address(es) )

ofthe recipient(s) [2nd | |
onthelssue Date*  [13rd:| |

VN

You can send the e-Cheque/e-Cashier’s Order via email to designated email recipients on issue date

or

@ CBS Online - Internet Explorer [E=2EoR )|

QBZE S| [l =

?
(7
>
]
2
c
@
—
?
0
o)
7]
-
®
1-
")
o
1
o
)
1

I

@ FOsktrien  TeE g [26 ] o ] 2023 ]

DayE Month B Years

BANK OF CHINA nosc s

m

" ABC LIMITED ,

meam T Thousand (i HK$ | ‘ Alternatively you can save it as an
i PDF and issue email separately

s

XX OCOOCKXXK HHXHXXK (KXHXKK) XXKX

@ taikten
matimanes Prepared by Bank Of China {Hong Kong) Limited
100008 012 875 00415307 Date: 2016-10-24 10:27:38

< >

=t #105%
© P %M@ FRIT A Home X |E
BOC CORPORATE BANKING SERVICES ONLINE

(1)

My Shortcut v l Cash Management Trade Seces CreditCard Insurance Investment MPF Authorisation Ce

Monthly Statements Reports / Download Payroll and Autopay Softw i
“Update | You are here: Downlo I

& Inboxi2) & pint @) ep $3) sewi

Download Centre

File Templates
e g - e - ~
o-Do-Ilst - . .
Type of Editing |Issue Bulk e—C.heque!e—Easmer

¥ Pending Authorisation: 0

% Pending Repair: 0 E Device :
v Rekected ! = . e
% GeneralServices: 0 1 Mame of Editing lssue Bulke-Chegque/e-Cashier's Order Editor
+ Device :
L e e e = = = = e e e e - - .- -

A

For ease of use, you can download the Bulk e-Cheque/e-Cashier’s Order Editor, to issue multiple
e-Cheques/e-Cashier’s Orders to different recipients with different amount, issue date in one-go.
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Al D BulkeChequacaitor (W) [MEBR) - MicrosoR Excel ° @ B
x| A\ HERE 4% RE BN wa ca@=@1
r da N - i mrin | = T
L gasax B4 UL - A- | $i- | EE R R SRR g v | W 2 | B b 113 a: 1- -a'r, 2 i :iﬁ
L35 ] : *=3 nEsxE £ W — -
1) zeuRE EEFREER. | BENE m
Al i 5| FREATERERENS
C D E F o H 1

BRI Open Files SR Save Files |

4 - T Opticeal

L

6 FIHEIE R TR OGRTR AT B S A

7 Acorpt “Waiver of Presentment Requirement” (AppBcable 1o all e-Cheques/e-Cashier's Order Ested below): I 'i
)

9 i e

10 Total Number of E-Cheque : 0 Control Amount : 0.00
11

Waiver of presentment requirements

This s an ¢-Cheaue. This ¢-Cheque is only required to be presented by gmumuusommueucmmuuumamemwwwwwmdawmwcmuwu
1/We request my’/our bank to pay this e-Cheque against son of the clectronic d in the above macner without : otter form of = in the Bils of Exchange
Owdinance (Cap. 19, Laws of Hong Koeg) or not). ['We sxprescly waive presentment of this e Chegoe in sy other form

Wi R
BTG AW« EYT RS HATE RS AL SRR LU O MR LUET  RA (5 ERRAA () MY ALLEMEFEMEERE
RTER  FRARERLUEARMRET PSS L N R RS RTRMETRRD « 4 (5) WhRRGE T AU MR ERSHR

S W .
15 Cojeis CYFYTHNID) St [ e B AR B A
: Tramsaction Type* Tssue Date+ P . Account _ . iary Numbert P
o No COCC VYYYMMDD) Debit = Currency | s = Bemeficiary N i Fipse Naia
15 1 |
16 2|
17 3
18 4
) H
bl 4§
21 ki

?
(7
>
]
o
=
©
S~
P
(7
&)
7]
=
@
1-
")
o
1
o
@
1

PP Stop e-Cheque/e-Cashier’s Order

n @ PREEMERT

BOC CDHIJDHOTE BANMKING SERVICES ONLINE

My Shortcut v l L NEUED GG 8 Services  CreditCard  Insurance  Investment MPF  Authorisation Centre

'ayments ceivables | Time Deposit  CurrencyBExchange ‘ Maintenance |

P Transfer You are here: Cash Management > Payments > e-Cheque > Stop Cheque/Cashiers Order

steps > (2] 3] L

™ Express Transfer (RTGS/ 9 = o e
CHATS) Issue Cheque/Cashiers Order  Issue Bulk Cheque/Ca SIDFI E-'thUEﬂ-'ﬂEhler s Order

> EPS

Telegraphic Transfer

Cheque Type |e—ChequeJ’e—Cashier’s C-rder
" Demand Draft

Account Number [012-875-0-041530-7 IXX XXXXILXXKK XXHHK (HOOC0C) XIOKKKK [ |

Cheque Mumber me To

" BOC Remittance Plus

Bill Payment

Autopay-Out
Points to Mote

™ Autopay-Out (Payment - Please checkthe cheque status or contact the bank where your account was opened if an
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P» Deposit e-Cheque/e-Cashier’s Order

n @ PRE¥EME EWRIT

BOC LIJF-:'F‘LJI“TL BANKING SERVICES ONLINE

My Shortcut + l RV NVCLEL LD Trade Sevices  CreditCard  Insurance  Investment MPF  Authorisation Centre

1 Inbox (2) Receivables Autopayin

Time Deposit Autopay-In (Payment Type)

CurrencyExchange  # Deposit Cheque/Cashier's Order

» Pendng Authorisati  Maintenance p Nycan applyforsecuritydevices fof = pghoit Bulk Cheque/Cashier's Order

v

ﬂ Deposit Cheque/Cashier's Order

?
(7
>
]
2
c
@
—
?
0
o)
7]
-
®
1-
")
o
1
o
)
1

Deposit Account |U12—8?5-U-U41530-7 [ XCE00OC0C KKK (00KKX) XXXXXKX
Bl nleasess = =0Zz0z0z0%0 90 0 0
1
; 0000196737 2E Delete i
File Name 0 1
Chegue Date 20240314
Deposit Date @ Mow
(O Later On | YYYY/MWDD
Amount HKD 2,000.00

Internal Memo for
depositor * ¥V

1
(Amaxmum of 50 Chinese or250 English characters in a maximum of 5 rows is allowed)
1

Upload Status Upload Successful| Account name does not ri]aich{ﬂ?ﬁﬂﬂﬁ}]
1

Since the payee O Yes (O No
name on the

chequelcashiers

order and the

name of account

are different, extra

y N

Select and upload the saved e-Cheque/e-Cashier’s Order (PDF), system will automatically recognize
the beneficiary name, amount, cheque date for processing.
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Request Cheque Book

You can request Physical Cheque Books at ease via “CBS Online”.
P Request Cheque Book
o Management

Enquiry

I

L Transfer
Receivables » Express Transfer (RTGS / CHATS)
Time Deposit » FPS
Currency Exchange » Telegraphic Transfer

3

Maintenance Demand Draft

BOC Remittance Plus

Bill Payment

Autopay-Out

Autopay-Out (Payment Type)
Payroll

Payroll{Payment Type)

e-Cheque »

©, Phys

Stop Cheque

9 Request (

Cheque Book

n Request Cheque Book

Account Mumber |P|EE|_SE Salact
Cheque Type () CrossedCheque () Bearer Cheque#

Delivery Method () Surface Mail () Registerad Mail

Select Page () 25pages () 50pages

Quantity Please Select|¥| Copy(ies)

Femarks: # Bearer cheque shall be sent by registered mail and a postage will be charged.

VN

e Select Account, the requested Cheque Type, Number of Pages and Quantity, and the Delivery Method.
® Please note that, all “Bearer Cheque” will be sent by registered mail, and any relevant mailing charges
will be debited from your current account.

General Terms & Conditions:

1. The above products, services and offers are applicable to Business Integrated Account (“BIA”) customers of Bank of China (Hong Kong)
Limited (“BOCHK”).

2. The above products and services are subject to the terms of the relevant products, services and offers. For details, please refer to the
relevant materials or contact BOCHK.

3. BOCHK reserves the rights to amend, suspend or terminate the above product, service and offer, and to amend the relevant terms and the
content in this “CBS Online” at any time at its sole discretion without prior notice. In case of any dispute, the decision of BOCHK shall be final.

4. In the case of discrepancies between the English and Chinese versions of this “CBS Online”, the Chinese version shall prevail unless
otherwise provided herein.
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